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Application for Appointed Officer
Please complete this form and send to:

Kelly Magalis
VARLCA President
102 Buchannan Dr.
Stephens City  VA  22655

Printed Name: ____________________________________

Address:_________________________________________

City/State/ZIP: ____________________________________

Phone: _________________ Local #: _______________

I am interested in serving in the following positions:

__ Insurance Representative __ Historian

__ PAC Chairman __ State Chaplain

__ Provident Guild Representative __ Legislative Director

Provide, with your application, a brief account of your postal
employment, membership and participation in the VARLCA,
including participation at the local level.

** Appointments need not be restricted to applicants **

Volunteers for VARLCA State 
Convention Committees

If you will be attending the 2019 state convention in Charlottes-
ville as a duly elected delegate (done at your Local’s upcoming
spring meeting), you may volunteer to serve on one of the com-
mittees listed below.
Please check which committee(s) you would like to serve on.
You may select more than one.

___ Constitution

___ Credentials

___ Elections

___ Sergeant-at-Arms

Name: __________________________________________

Local #: ________  Telephone #: _____________________

Clip this coupon and mail by June 1st to:
Kelly Magalis
VARLCA President
102 Buchannan Dr.
Stephens City  VA  22655

___ Resolutions

___ Time and Place

___ Teller

___ Member of the Year

___ Auditing

Communications Specialist Application
Full Name: ____________________________________________ Phone: ____________________________________________
Address: _____________________________________________ Email: _____________________________________________
City/State/ZIP: ________________________________________

Obligations and duties of the position may consist of:
Publish states’ publication in a timely manner and serve as•
“Managing Editor”.
Attend State Editors’ Association (SEA) meeting at National•
Convention (if elected as a delegate).
Edit all articles and announcements submitted for content,•
correctness and clarity as per board policy.  Seek assistance
from the State President, State Board and DR if question-
able content is presented for publication.

National Agreement1
Other2

Attend meetings as required•
Booster meetings3
State Convention4
Area meetings5

Be familiar with and obey copyright laws.•
Accept articles for publication.•
Follow guidelines established by the state board on accept-•
ing candidate statements, political ads, delegate statements,
subscription rates, other advertising, deadlines, and editing
of articles.
Establishing and adhere to photo policy.•
Maintain an archive of past publications.•

Duties may also include:
Typing articles•
Layout•
Cutting and Pasting•
Proofreading•

Take to printer•
Pick up from printer•
Label, sort and bag•
Take to Post Office and mail•
Keep mailing permit(s) updated•
Maintain electronic communication with the membership•

Must maintain financial records of official state publications.
Other duties as specified by the State Board.
Take photographs as appropriate at local/state level meetings,
and state conventions, national level meetings and national con-
ventions.  Keep digital files of photos of state and national offi-
cers for use when needed.  Take photos of association “Member
of the Year”, Auxiliary “Member of the Year” and provide other
photos as requested to the National Editor and/or the NRLCA
Media Committee and email them as appropriate upon request (if
at all possible).
All applicants are required to submit a resume, copies of any
published works and an essay with the minimum of 250
words and maximum of 350 words.
The question for the essay is:  Why do you feel the Virginia Rural
Letter Carrier Publication is important to our membership?
You may be required to attend an interview with the State Board.
All applications need to be hard copied and mailed to the Editor:

Deborah Godfrey
VARLCA State Editor
2625 Pine Forest Lane
Chesapeake VA  23322
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